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ATRAS UZZlN AS Global Business Services

Piegadatajiem

Apraksts Noradijumi par CSP konta iestafiSanu, pasutijumu sanemsanu; rékinu un
kreditrekinu iesniegsanu un apstradi

Auditorija Inchcape piegadatdiji

Instrukcijas

CSP konta iestatfisana

1. Noizvélnes Setup kreisaja augieja stur noklikskiniet Setup tab, Admin tab, P'EZTMl?Sl_ oLt
izvelieties Legal Enfity Setup. ) \J,Zrz'ﬁfdvz(ésf’u oo
2. Noklikskiniet uz Add Legal Enfity ievaditos datus

izmantojot darbibu
Deactivate Legal

Home Profile  Orders Service/TimeSheets ASN  Invoices Catalogs  Business Performance  Sourcing

Add-ons | EECHID Entity, kura atrodas

:| Customer Se onnection Requests izvélné Actions
* Jums nav iespé&jas
Admin Legal Entity Setup IZIObOT ledU.kO tikai
deaktivizét visu
Lol Ently Legal Entity

Merge Requests > Lithuania Test [ Actions | o Visi Legc” Enhfy

: Invoice From Remit-To Accounts Locations TAX IDs Customers ievaditie dati tiks

izmantotii Coupa
izveidotajos rékinos

Address 1 customer Konst

Remit-To  Konstitucijos
Address  pr. 21B
130

Izveidot Rékinu no PO (pirkuma pasifijuma)

1. Sakumlapad atveriet izvélni Orders. PIEZIMES

2. Atlasiet Inchcape zem izvélnes Select Customer (Atlasit klientu) * R&kina datumam ir

3. AtZméjiet attiecigo PO (pirkuma pasdfijuma) numuru un noklikikiniet uz g’(;fr;g:qpmksos
ikonas Zelta monétas. Neizvélieties rékina

izraksfisanas
Home  Profile ~ Orders  Service/Time Sheets ASN  Invoices  Catalogs  Business Performance  Sourcing datumu, jo tas izraisis
- rékina apmaksas

Add-ons  Setup kavéjumu.

Order Lines Returns Order Changes Order Line Changes Order Header Confirmations Shipments

Select Customer Inchcape -

Purchase Orders

Click the Action to Invoice from a Purchase Order

Exportto ~ View [ ~ I Search ,D]

PO Number Order Date Status Acknowledged At Items Unanswered Comments Total Assigned To Actions

LT00004936 01/26/23 Issued None 100 Each of Test No 1,000.00 EUR

Create Invoice crea

General Info

* Invaice #

*Invoice Date 02/03/23 [
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4. Aizpildiet attiecigos laukus un noklikskiniet Calculate, lai aprékinatu PVN
5. Péc tam nokliskiniet Submit

Lines
Type Description Oty uom Price 1 . ’J - ’] - g
Catiy vy
| Test 100 Each ~ 10.00 ittt
PO Line Service/Time Sheet Line Confract Supplier Part Number
LTO0004035- -
Tax Code Default Vehicle Identification Number (VIN)
Eilling
K-2023204011-821115
Taxes.
VAT Rate VAT Amount Tax Reference
(%] 0.00
0 Add Line 9 Pick lines from Coniract -
Totals & Taxes
Lines Met Total 1,000.00
Lines VAT Totals 0
Total WAT 0.00
Met Total 1.000.00
Gross Total 1,000.00
e et smemton | core | RN

Kreditrékina izveidosana

1. Sakumlapd dodieties uz izveélni Orders, atrodiet attiecigo PO (pirkSanas
pasufijumu) un noklikskiniet uz ikonas Sarkanas monétas

Purchase Orders

Click the = Action to Invoice from a Purchase Order

Exportto ~ view [ - I Search ol
Total Assigned To Actions

Unanswered Comments

PO Number Order Date Status Acknowledged At IKtems
I LTO0004936 01/26/23 Issued 100 Each of Test No 1,000.00 EUR E
3 Each of Smoke detector 02 No 300.00 EUR

LT00004876 01/12/23 Cancelled
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2. Aizpildiet obligatos laukus

Create Credit Note creawe

o General Info

* Credit Note #
*Credit Note Date | 03/23/23 [
Payment Term Z000_Payable immediately Due net
Original Date of Supply 03/23/23  []
*Currency EUR w
Delivery Number

Status Draft

* Original Invoice #

*Qriginal Invoice Date U

Image Scan | Choose File | No file chosen

3. Aizpildiet atftiecigos laukus un noklikskiniet Calculate, lai aprékinatu PVN
4. Péc tam nokliskiniet Submit

Lines

Adjustment Type Quantity

Type Description Qty uom Price ] 000.00 [x]
100 00
4 Test -100.0 Each - 1000 AUUUU

PO Line Service/Time Sheet Line Contract Supplier Part Number
Tax Code Default Vehicle Identification Number (VIN)
Billing

K-3023204011-821115

Taxes

VAT Rate VAT Amount Tax Reference

@ Add Line ) Pick lines from Contract Totals & Taxes

Lines MNet Total 1.000.00
Lines VAT Totals 1]

Total VAT 0.00
Net Total 1,000.00

Gross Total 1,000.00

Delete Cancel Save as Draft Calculate m
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3. Vaiar dodieties uz izvélni Invoices un noklikskiniet uz Create Credit Note

Home  Profile  Orders  Service/Time Sheets ASN | Invoices  Catalogues  Business Performance  Sourcing PIEZIMES
= e JUs varat izveidot
Add-ons  Setup kreditrékinus tikai
Invoices Invoices Lines Payment Receipts tiem reKlnlem’
kurus esat
izveidojis CSP
Select Customer Inchcape -
Invoices
Create Invoices @
Create Invoice from PO Create Credit Note
view [ 3 X °]
Invoice # Created Date  Status PO # Gross Total Unanswered Comments Dispute reason Actions
I None 20/04/23 Draft LT00004936  1,000.00 EUR No ,/ 0

4. Aflasiet attiecigo rekinu un noklikskiniet uz Continue

Credit Note X

If you are issuing a credit note in regards to a problem with an invoice or goods shipped, please
include the invoice number. If you are issuing a credit note purely to offer a credit to your
customer, please select other.

Reasoi @ Resolve issue for invoice number 121212 v

Other (e.g. rebate)

5. lzvélieties, ka vélaties labot rekinu, un noklikskiniet uz Create
Credit Note X
How do you want to correct invoice "121212" ?

|@|Completely cancel the invoice with a credit note O
(O Adjust invoice with a credit note o

e [
o
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6. Aizpildiet obligatos laukus PIEZIMES
. Varat pievienot

o: General Info rekina/kreditrékina

kopiju lauka
" CreditNote Image Scan un
* Credit Note Date | 21/04/23 H piev]enof
Payment Term Z000_Payable immediately Due net pa plld us
Original Date of Supply 20/04/23 (i) dokumentus lauka
~Currency EUR v Attachments

Delivery Number

Status Draft

Original Invoice 121212
Number

Original Invoice Date 20/04/23

Image Scan | Choose File |No file chosen

Supplier Note

“
Attachments @) Add File | URL | Text
Cash Accounting
I" Credit Reason I
7. Noklikskiniet uz Submit
Lines
Adjustment Type Quantity ~
Type Description Gty uom Price R
o e . -1,000.00
- est 100 Eac ~ 10.00
Service/Time Sheets Line Contract Supplier part number
Tax Code Default Vehicle Identification Number (VIN)
Billing
K-3023204011-821115
Taxes
VAT Rate VAT Amount Tax Reference
- -240.00
Total Taxes
Lines Net Total - 0
Lines VAT Totals -240.00
Total WAT
Net Total
Gross Total -1,240.00
Delete Cancel Save as draft Calculate
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