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Apibrezimas

faktUras bei kreditines sgskaitas

Instrukcija, kaip nustatyti CSP paskyrq, gauti uzsakymus ir pateikti sgskaitas

Auditorija

"Inchcape " tiekéjai

Instrukcija

CSP paskyros nustatymas

1. Pasirinkite skirfukus ,,Setup®, ,,Admin*, Soniniame meniu pasirinkite ,,Legal
Entity Setup” (jmonés kurimas).
2. Paspauskite ,,Add Legal Entity* (pridéti jmone)

Home  Profile

Add-ons  Setup

Admin Legal En

Stati

Orders  Service/Time Sheets ASN  Invoices  Catalogs  Business Performance  Sourcing
tity Setup Add Legal Entity
Legal Entity

> Lithuania Test

Invoice From Remit-To Accounts Locations TAX IDs Customers

Konstitucijos pr Address 1 customer jos pr LT999999999 Inchcape

218, 08130 =

Vilnius Remit-To y

oAiaT Address on

Lithuania Lithuania

Active

Sagskaitos faktiros sukurimas is Pirkimo uzsakymo

—_

2. Pasirinkti
klientq).

Pagrindiniame puslapyje atidarykite skirtukg ,,Orders*.

Inchcape isskleidziamajame meniu ,,Select Customer* (pasirinkfi

3. Nurodykite atitinkamqg PO ir paspauskite auksiniy monety piktograma.

Home Profile

Add-ons

Order Line:

Purchase Orders

Exportto ~ View [l

PO Number Order D

Setup

Orders  Service/Time Sheets  ASN Invoices  Catalogs  Business Performance  Sourcing
Fs
S Returns Order Changes Order Line Changes Order Header Confirmations Shipments
Select Customer Inchcape v

Click the Action to Invoice from a Purchase Order

~ I Search ,D]

Total Assigned To Actions

ate Status Acknowledged At Items Unanswered Comments

LT00004936 01/26/23

Issued  None 100 Each of Test No 1,000.00 EUR =

Create Invoice creae

General Info

*Invoice #

*Invoice Date  02/03/23 \:

PASTABOS
» Galite deaktyvuoti

imone pasirinke
,Deactivate Legal
Entity"
iSpleCiamajame
sqrase ,,Actions”.
Aktualu, kai yra klaida.
I$saugotos
informacijos redaguoti
negalite — klaida =
deaktyvuokite ir
sukurkite teisingg
jmone.

Visi duomenys,
naudojami jmonés
(legal entity)
puslapivose, bus
[frauktij sqgskaitas
fakturas, sukurtas
,Coupa* sistemoje.

PASTABOS

® Sagskaitos faktGros

data turi sutapti su
sqgskaitos faktoros
apmokestinimo data.
Nepalikite jos kaip
sqgskaitos faktOros
pateikimo datos, nes
del fo veluos jusy
mokéjimai
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4. Uzpildykite atitinkamus laukelius ir paspauskite ,,Calculate” (apskaiciuoti),
kad apskaiciuotumeéete sgskaitos faktoros PVM dalj.
5. Paspauskite ,,Submit” (pateikti).

Lines
Type Description Qty uom Price . 0
IBINIRERLN]
- Test 100 Esch ~ 10.00 1,000.00
PO Line Service/Time Sheet Line Contract Supplier Part Number
LT00004835-1 one -
Tax Code Default Vehicle Identification Number (VIN)
Billing

K-2022204011-821115

Taxes

VAT Rate VAT Amount Tax Reference
~ 0.00
0 Add Lin= 9 Flick lines from Contract Totals & Taxes
Lines Met Tota! 1,000.00
Lines VAT Totals o
Total VAT 0.00
Met Total 1.000.00
Gross Total 1,000.00

Sukurti kreditine sgskaitqg

1. Eikite j skirftukg ,Orders* pagrindiniome puslapyje, suraskite PO ir paspauskite
raudony monety piktogramq prie jo

Purchase Orders

Click the Action to Invoice from a Purchase Order

Exportto -~ View R ~ I Search ,C'l

PO Number Order Date Status Acknowledged At Items Unanswered Comments Total Assigned To Actions
I LT00004936 01/26/23 Issued 100 Each of Test No 1,000.00 EUR E
LT00004876 01/12/23 Cancelled 3 Each of Smoke detector 02 No 300.00 EUR
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2. Uzpildykite privalomus laukelius, Kreditinés sgskaitos nr. (,,Credit Note #),
Kreditinés sgskaitos datq (,,Credit Note Date"), Pradinés sqskaitos fakttros nr.
(,,Original Invoice #) ir Pradinés sgskaitos fakturos datqg (,,Original Invoice
Date"), valiutos (,,currency") laukelius

Create Credit Note createe

o General Info

* Credit Note #
* Credit Note Date

Payment Term

Original Date of Supply
* Currency
Delivery Number

Status

* Original Invoice #
* Original Invoice Date

Image Scan

P

03/23/23 [

Z000_Payable immediately Due net
03/23/23 l_l

EUR «

Draft

Choose File | No file chosen

3. Uzpildykite atitinkamus laukelius, paspauskite ,,Calculate” (Skaiciuoti), kad
apskaicivotuméte sgskaitos fakturos PVM dal].
4. Paspauskite ,,Submit* (Pateikti).

Lines
Adjustment Type | Cuantty v
Type Description Qty uomMm Price 1 _,”,]I_,‘ ."] 0 ]
o Test -100.0 Each - 0.00 DA
Contract Supplier Part Number

PO Line

Tax Code Default

Service/Time Sheet Line

Vehicle Identification Number (VIN}

Billing
K-3023204011-821115
Taxes
VAT Rate VAT Amount Tax Reference
~ 0.00
D aac oF ==em = Totals & Taxes

Lines Net Tota 1.000.00

Lines VAT Totals 0

Total VAT 0.00

MNet Tatal 1.000.00

Gross Total 1,000.00
eite Comeet  savessoan | cocne (TN

© Coliy jstrizainé 2023. Visos teisés saugomos



g ¥
@) Inchcape
NAUDOJIMOSI INSTRUKCIJA Global Business Services

Tiekéjy veikla

5. Arba eikite j skirtukq Sgskaitos faktiros ir spustelékite Sukurti kredito pazymqg

COUPA

Home  Profile  Orders  Service/Time Sheets ASN | Invoices  Catalogues  Business Performance  Sourcing

Add-ons  Setup
PASTABOS
. Kredito pazymg
gallite sukurti tik
tfoms sgskaitoms

Invoices Invoices Lines Payment Receipts

Select Customer Inchcape -

faktroms,
Invoices kurias sukdréte
. CSP
Create Invoices @
Create Invoice from PO Create Credit Note

Exportto - View LI v I Search ,O]

Invoice # Created Date  Status PO # Gross Total Unanswered Comments Dispute reason Actions

I None 20/04/23 Draft LT00004936  1,000.00 EUR No ,/0

6. ISskleidziomajame meniu pasirinkite sgskaitq fakturg ir spusteléekite Testi

Credit Note X

If you are issuing a credit note in regards to a problem with an invoice or goods shipped, please
include the invoice number. If you are issuing a credit note purely to offer a credit to your
customer, please select other.

Reasoi @ Resolve issue for invoice number 121212 v

Other (e.g. rebate)

7. Pasirinkite, kaip norite taisyti sgskaitq faktirg, ir spustelékite Sukurti
Credit Note X
How do you want to correct invoice "121212" ?

|@|Completely cancel the invoice with a credit note O
(O Adjust invoice with a credit note o

© Coliy jstrizainé 2023. Visos teisés saugomos
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8. |veskite kredito pazymaq #, kredito pazymos datq ir kredito priezastj PASTABOS

Gallite prideti

O- General Info SQSKEMTOS
= faktros /
Creditote kredito pazymos
= Credit Note Date | 21/04/23 =) kopijq |OUke
Payment Term Z000_Payable immediately Due net Vaizdo
Original Date of Supply 2000423 [ nuskqitymas ir
“Currency EUR prldeTI
Delivery Number papildomy
Status Dratt dokumenty

lauke Priedai

Original Invoice 121212
Number

Original Invoice Date 20/04/23

Image Scan | Choose File |No file chosen

Supplier Note

“
Attachments @) Add File | URL | Text
Cash Accounting
I * Credit Reason I
9. Spustelékite Pateikti
Lines
Adjustment Type Cuzntty «
Type Description Gty uom Price 1 00
- 9lell
L_§ Test -100 Each v 10.00 S
PO Line Service/Time Sheets Line Contract Supplier part number
Tax Code Default Vehicle Identification Number (VIN)
Billing
K-2023204011-821115
Taxes
VAT Rate VAT Amount Tax Reference
- -240.00
Total Taxes
Lines Net Tota -1.000.00
Lines VAT Totals -240.00
Total VAT 24
Net Total
Gross Total -1,240.00
etete concet saveasaan coie | (DD
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